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Supplier qualification and tender

management tool

DocAP

The DOCAP supplier qualification and tender 
management tool is an Algoritmi product.

It is a tool designed to manage both supplier 
qualification and the supply process.

DOCAP integrates with external systems (e.g. ERP 
system, Web Applications), has an email notification 
system and used a DBMS.  

DOCAPDOCAP allows for the creation and management of tender and qualification process documents in electronic 
format based on qualification standards for suppliers.

Principal qualification management functions

The sending of communications relative to the 
compilation of the questionnaire to the supplier 
on behalf of the team

WebWeb based compilation of qualification 
questionnaire

The evaluation by the team of the questionnaire 

Compilation of the qualification certificate, 
definition of commodity classes and 
consequential notification to the supplier

Other Qualification process functions

PossibilityPossibility for the supplier to auto-candidate 
themselves via Web

Creation of a qualification team and 
management of work meetings

Organization of inspections at suppliers’ 
premises, the possibility to manage the 
preparation of reports

Qualification feedback managementQualification feedback management

Principal tender management functions

Creation of the tender documents starting with 
the acquisition request

Definition of the commodity classes of reference

Creation of the list of suppliers to invite to tender

Identification of winning supplier

Creation of contract award promemoriaCreation of contract award promemoria

Other Tender process functions

Management of simplified tenders (limited 
value or single supplier)

History of suppliers’ qualification status, 
forwarded at the moment of the formulation of 
a request for offers

ManagementManagement of meetings and the opening of 
tender documents (technical and economic)

Creation of the minutes of meeting held to 
open tender documents (technical and 
economic) 
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Key features  

Control of supplier qualification and tender 
procedures

ArchivingArchiving of qualifying process and tender 
related documents Interaction with 
acquisitions management systems (acquisition 
requests, calls for proposals, orders and 
framework contacts) for example ERP such as 
SAP or JDE

AnagraphicAnagraphic data management of both 
suppliers and commodity classes

Interaction with reporting systems   

This assures  

That the suppliers offer the correct level of 
quality and standards 

AllAll decisions regarding a supplier during a 
tender or acquisition process are registered

Transparency, the ability to manage a process 
managed by individuals outwith the 
acquisitions department 

Customizations

Interaction with the ERP system  

Interaction with applications that support 
qualification processes and tenders

The possibility to adapt the supplier 
qualification process work flow

TheThe possibility to adapt the work flow during a 
tender 

Automatic creation of email notifications

Graphic layout coherent with corporate 
identity guidelines  

ManagementManagement of corporate communications 
templates (e.g. certificates, supplier 
notifications)

Classification of products and services

Additional supplier information 

Qualification process – General functions scenario

Supplier sends a request for 
qualification

Acquisitions department can issue 
orders to supplier

 

The evaluation by the team of 
the supplier’s questionnaire

Positive outcome adds supplier 
to the list of qualified vendors

Tender Management – General functions scenario

Request for product or service

Contract

 

                                           Tender

Economic and technical 
evaluation
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